Future Ready: Mastering the
Art of Work

What it truly takes to succeed in the modern workplace —and how to start

building those skills today.

FOR 11TH GRADE STUDENTS
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The Hidden Rule of Hiring

Hard Skills % Soft Skills

Get you the interview call Get you the job and the

promotion

o Technical Expertise

Is simply the baseline for modern careers
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Hard Skills: Your Technical Toolkit

Hard skills are measurable, teachable, and job-specific abilities — the technical foundation of any career.

Examples How They're Verified

Coding in Python, data analysis, operating Degrees, certifications, and technical tests
machinery, or fluency in a second language
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Soft Skills: The Human
Advantage
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Soft skills define how you interact with others — not what you RIGKE: | cALToN S
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know, but how you behave.

L—'<> Learned Through Experience

Not taught from a textbook — they grow through real-world

practice and reflection.

%F Essential for Leadership
A28

Critical for conflict resolution, collaboration, and leading teams

effectively.
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The Core Soft Skill Set

D

Communication Critical Thinking

Verbal, nonverbal, and active listening — the bedrock of Analyzing data and identifying creative solutions to

every professional relationship. complex problems.

Teamwork Adaptability

Respecting diverse viewpoints to achieve shared goals. Thriving in the face of rapid industry change and

uncertainty.
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American U r;i,yersity of The Power of Soft Skills | Roman Kolesov | TEDxAmerican University of T...
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Hard vs. Soft Skills:

Why aren't technical skills enough to guarantee

a project's success?

Overcoming Fear:

How can you apply the speaker's advice to "start
small" to overcome your own fears of public

speaking?

Better
R @ Feedback:

How can asking
"Was I clear?"
instead of "Is my
Y, work good?"

Which soft skills is most important for you?
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The Al Era:

Why are soft skills (like empathy and

improve your school
group projects?

J

One Month
Challenge:

If you had to focus
on practicing just
one soft skill for the
next month, which
would you choose

and why?
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connection) harder for Al and machines to

replace?

H Mentimeter
Most Important Soft Skill - Mentimeter
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Be heard, collaborate, and share ideas—make meetings and classes more

engaging with real conversations.
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Assessing Your Personal Inventory

Before you can grow, you need to know where you stand. Take an honest look at your current skill set.

-

Hard Skills Audit

What technical tools have you
learned in school? Coding,

languages, design, or research?
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Soft Skills Reflection

How do you handle group projects,
tight deadlines, or constructive
feedback?

J
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Transferable Skills

Identify three skills you use daily —
in class, sports, or part-time work —

that apply to any career.
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The Growth Mindset Strategy

Understand

Soft skills are dynamic — they improve with conscious effort

over time.

Practice
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Seek feedback, practice active listening, and embrace new

responsibilities.

Resilience

3 Your ability to recover from adversity is one of the most

valued workplace assets.
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Connecting Skills to Your Future
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Hard Skills = The Foundation

Choose a career path that aligns with

your technical interests and strengths.

Soft Skills = The Bridge

Cultivate the personal qualities that

make you a great teammate and

leader.

Research Your Dream Role

Use job profiles to identify which

specific skills are required — then

build them deliberately.
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# Take the Lead

& Mentor a Peer

Volunteer to lead your next

Teaching others strengthens

group project — leadership is your own communication and

built through action.

empathy skills.
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2 Learn One New Tool

=

Pick a technical skill —coding, design, or data — and start this week.

A

© Remember: Your career success starts with the choices you make

in the classroom today.
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